Australian Capital Territory Owner Builder Course Student Instructions

 OWNER BUILDER COURSE
STUDENT INSTRUCTIONS

Welcome from the Course Director:

Thank you for choosing Abacus Training as your course provider for the ACT, Owner-Builder Course.

Over the years we have assisted thousands of owner-builders just like you, to gain the skills and confidence necessary to successfully undertake an owner-builder project.

Please read the following instructions carefully, referring back to them as often as required as you progress through the course.

Remember, the money you have spent on purchasing this course is an investment in yourself. When you are completing your owner-builder project you are making a much greater investment in both time and money so make sure you get the most out of the resources we provide.

That starts by reading and understanding these instructions fully!

The instructions given and study guidelines are provided to best prepare you not only for the final assessment, but also for the overall task of being a successful owner-builder.

We hope you enjoy the course and we encourage you questions and provide us with your feedback.

Best Regards and Happy Building

Rick Heaton

Course Director – Owner-Building

ABACUS Training
Contact:

Email:

rick.heaton@bigpond.com
Facsimile:
07 55467090

Postal:
57 Pascoe Road,



Ormeau, Queensland, 4208

Course Instructions

Overview

There are three types of courses offered by Abacus Training that cover owner-building in the Australian Capital Territory:

1. Masterclass (3 day face to face)

2. Correspondence (traditional hard copy, distance learning)

3. Online (computer based presentation, reading and assessment)

The following instructions cover and are applicable to each of the three delivery methods with the primary difference being the method by which the material is made available, presented and delivered to the candidate.

The course has been developed to firstly guide you through the owner-builder application process and to introduce you to basic concepts of project management/administration.

Nominally the expected course duration will require 25 hours of study time, this of course will vary depending on individual learning style, previous knowledge and experience.

Over the years we have developed effective resources and tools which have been tried and tested by our owner-builder students on their many and varied projects. 

The feedback we receive acknowledges the usefulness and appropriateness of the systems we have put in place to support you throughout your project.
We encourage you to refer back to this information as required to make reinforce the skills and knowledge you will gain by completing the course.

Getting Started
After your payment is process, you are enrolled and you will receive two emails:

1. Link to course reading and resources

2. Username and Password to access the online presentation

The links to the course reading and resources will take you to a hidden page on our website which allows you to access, download and save or print the course reading materials such as the student handbook, assessment resources and owner-builder fact sheets.

Additionally, this page gives access to the bonus materials and resources including the Owner Builder Project Management System and the Owner Builder Safety Management System. 
Both of these are useful resources you can use throughout the planning and construction phases of your project.
As a minimum, to successfully complete the course you will need to access the following reading and presentations.

1. ACT Owner-Builder Student Handbook (Study Guide)

2. Owner-builder fact sheet
3. eLearning Plans (sample plans to be used in the assessment)

4. Owner-Builder course powerpoint slides

5. Owner-Builder Course Student Instructions (this document)

6. Statutory Declaration

7. Access to the online presentation hosted on our dedicated servers 
(available but not mandatory for correspondence and Masterclass candidates)

Online students will access the above directly from the website, it is your decision to print a hard copy version or download and read directly from your computer. This will depend largely on your individual learning style and confidence with computers.
Correspondence students will receive hard copies of each of the documents and resources by mail.

Masterclass students will be given everything required on the first day of the course. (pre reading materials can be provided on request)
Brief Outline of Course Resources

ACT  Owner-Builder Student Handbook

The handbook is the primary text and reference material for the course.

It is presented in two parts, firstly covering the legal requirements and obligations that exist for owner-builders in the ACT including the provisions of insurance and the Workplace Health and Safety Act.

The second part provides an introduction to project management, on and offsite administration, coordination, contractual requirements, tendering and scheduling as they are applicable to a typical owner-builder project being undertaken in ACT

.

Building and Renovating Guide
This useful publication has been produced by ACTPLA, and outlines the legal obligations and responsibilities placed on anyone undertaking works under an owner-builder licence in the ACT.
It is well written and informative.

By reading and understanding the information provided in the fact sheet before you begin with the student handbook and presentations, you will have well prepared yourself for the information provided throughout the course.
eLearning Plans (sample plans to be used in the assessment)
The download of the eLearning plans will assist you in completing the plan reading and calculations section of the course.

They provide reference and practical examples of the information included in the course content.

The eLearning Plans form the basis of the last few questions in the final assessment, the sooner you become familiar with them, the more comfortable you will be with using them in the assessment.
Owner-Builder course powerpoint slides
The powerpoint slides are provided as a an alternative method of presenting information and helps to accommodate the varying learning styles of individuals.

They are provided as additional content for correspondence and Masterclass candidates and are identical to the information presented in the online course presentation.

Online candidates are also able to review these slides throughout the running of their project, long after their username and password have expired for the online course presentation.
Owner-Builder Course Student Instructions (this document)
As we stated earlier in this document, these instructions are important and have been produced to help you get the best out of your learning and progress through the course.

They may seem a little lengthy, but we believe it is important to start with a good foundation (just like building) to get the most out of your investment (both time and money).

Additionally, we recognise that for many of you, it may have been a long time since you undertook any form of study. 

We hope that by following these instructions, we will make the process a lot easier and much more enjoyable.

We want you to have the best experience possible throughout your owner-builder journey.
Statutory Declaration
The Statutory Declaration provides us with a certain amount of confidence that the work you present as your final assessment is your own and that you have worked through the course without outside assistance other than from Abacus Training staff.

Obviously this is not required for Masterclass candidates.

It must be completed and executed before a JP or Commissioner of Declarations and returned to our offices before we will issue your Certificate of Completion. 
Access to the online presentation hosted on our dedicated servers 


For our Online candidates, you will access your online presentation and complete the review exercises and final assessment online.
Our Learning Management System is externally hosted and provides us with the information required to track your progress throughout the course.

At the end of each section you will need to complete a set of review questions, and you will not be able to proceed through the course until each set of review questions are completed satisfactorily.

They have been established to check your understanding of the content and information provided.

The final assessment is found at the end of the presentation, consists of 40 plus questions and will take around one and a half to two hours to complete.
To access the online presentation and assessment, an email will be sent to you with username and password details.

The initial username will be the email address you used to make your online payment and the password will be a randomly generated series of alphanumeric characters. Once you have logged in for the first time you will be able to view and change your profile, making  the password something which is more meaningful to you and hence, easier to remember.

The owner builder online presentation is powerpoint based converted to flash and hosted on our dedicated learning management system.

Review questions are required to be completed before you continue on to the next section, allowing a check of your progress and understanding of the content delivered.

Working your way through the course materials.

To get the most from your time spent reviewing the course materials we suggest the following sequence for reading, viewing and completing tasks.

1. Read the Student Instructions (this document)

2. Read the Building and Renovating Guide
3. Read Sections 1.0 through 1.9 of the ACT Student Handbook

4. Familiarise yourself with the contents of the remainder of the ACT Student Handbook

5. View the online presentation (powerpoint course slides for correspondence candidates)

6. Complete review questions at the end of each section, referring as required to the course notes and resources
7. Familiarise yourself with the eLearning Plans and Assessment Resources

8. Complete the final assessment (either online or hard copy version)

9. Browse around the additional resources including:

a. Safety Management System**

b. Project Management System**

c. Wincam Tutorials

d. Video Tutorials

10. Join the forum and become involved in our newly established owner-builder community where you are encouraged to exchange ideas and suggestions with fellow students or ask questions of the Abacus Training team.

**Note:

The Safety Management and Project Management are currently being transferred to their own website which will allow easy access to all associated resources via password protection, to all the forms, registers schedules and pro forma as used and discussed in the courseware.

What to do when you finish the course.

Once you have completed the assignments, review questions and final assessment, forward to the course director either by email: 
rick.heaton@ownerbuildercourses.com , 
by fax: 07 55467090 
or by post: 57 Pascoe, Road, Ormeau, 4208.

Make certain you include the required statutory declaration as indicated earlier in this document.

Once we have received all the required paperwork, we will process your Certificate of Completion which needs to be attached to your application for an owner-builder permit which you will lodge with the Australian Capital Territory Planning and Land Authority together with all necessary supporting documentation.
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